Kidspace Wrap Around Care
Fire Safety and Fire Risk Assessment
Kidspace Wrap Around Care understands the importance of fire safety across all of its wrap around care settings. This policy applies to all Kidspace settings and must be followed by staff, children, visitors and any other persons on the premises.
· Staff are aware of the location of all fire exits, the fire assembly point and where fire safety equipment is stored.
· Children are introduced to the fire safety procedures during their settling in period and through regular fire drills.
· Fire drills are conducted at least once a month or whenever new staff or children join the club.
· All children are shown the location of relevant fire exits and the designated fire assembly point for the setting.
· Fire doors and fire exits are clearly marked, are not obstructed at any time and are easily opened from the inside.
· Fire doors are kept closed at all times but never locked.
· Fire extinguishers, fire alarms, smoke alarms and other fire safety equipment are checked, tested and maintained in line with manufacturer guidance, legal requirements and the premises’ fire safety arrangements.
· All fire drills are recorded in the Fire Drill Log.
· Each setting displays clear notices explaining the fire procedures in appropriate locations, including near exits where suitable.
Fire prevention
Kidspace Wrap Around Care will take all reasonable steps to prevent fires occurring by:
· Ensuring that power points are not overloaded with adaptors.
· Ensuring that the No Smoking policy is always observed at every setting.
· Checking for frayed or trailing wires.
· Checking that fuses are replaced safely.
· Ensuring electrical equipment is switched off or unplugged when not in use, where it is safe and appropriate to do so.
· Storing any potentially flammable materials safely.
· Keeping escape routes, fire exits and access to fire safety equipment clear at all times.
· Ensuring staff report fire safety concerns immediately to the Setting Manager.
· Ensuring that any kitchen, snack preparation or heating equipment is used safely, supervised appropriately and not left unattended while in use.
In the event of a fire
· A member of staff will raise the alarm immediately and call the emergency services.
· The Setting Manager, or the most senior member of staff present, will take charge of the evacuation and give clear instructions to staff, children, visitors and contractors.
· Children will immediately be escorted out of the building to the designated assembly point using the nearest safe marked exit.
· No attempt will be made to collect personal belongings, or to re-enter the building after evacuation.
· The Setting Manager, or the most senior member of staff present, will ensure the register is taken to the assembly point where it is safe to do so.
· Where it is safe to do so, staff will close doors and windows behind them to help prevent the spread of fire.
· The register will be taken and all children and staff accounted for. 
· If anyone is missing from the register, the emergency services will be informed. 
· If the register is not available, the Setting Manager, or the most senior member of staff present, will use the emergency contacts list to contact parents or carers as soon as it is safe to do so.
· If the Setting Manager is not present at the time of the incident, the most senior member of staff present will assume responsibility until relieved by the Setting Manager, emergency services or another authorised person.
· Children will remain supervised at the assembly point. If re-entry is delayed or the weather makes the assembly point unsuitable, staff will move children to a safe alternative area under staff supervision.
· Staff must have access to emergency contact details and a working phone during sessions and, where safe to do so, during evacuations.
Responsibilities of the Setting Manager
The Setting Manager is responsible for ensuring that fire safety arrangements are understood and followed at their setting. This includes ensuring that staff are made aware of fire safety procedures during induction, that fire drills are completed and recorded, and that any fire safety concerns are reported and acted upon promptly.
The Regulatory Reform (Fire Safety) Order 2005 requires suitable and sufficient fire risk assessments to be completed for workplaces in England and Wales. Fire safety arrangements should reflect current government guidance for educational and childcare premises and must be reviewed regularly, especially when there are changes to premises, activities, staffing, children attending, equipment or fire safety arrangements.
The risk assessment should cover:
· Identifying potential fire risks
· Identifying people at risk
· Evaluating the risks arising from the hazards identified and the means of minimising those risks
· Recording the hazards, preparing a fire prevention plan and sharing these with other members of staff
· Reviewing the fire safety risk assessment on a regular basis.
· Considering the needs of children, staff or visitors who may require support to evacuate safely, including Personal Emergency Evacuation Plans where needed.
· Ensuring arrangements are in place for visitors, contractors and new staff to understand the emergency evacuation procedure.
· Considering known evacuation support needs before a child starts at the setting, where this information is available, and reviewing arrangements if a child’s needs change.
The Setting Manager should liaise with the premises owner, landlord, host school or local Fire and Rescue Service where required for further advice. Emergency contact details must be available to staff and accessible during an evacuation, while being managed in line with data protection requirements.
Multi-setting arrangements
This policy is intended for use across all Kidspace Wrap Around Care settings. Each setting must follow the same policy principles while ensuring that staff know the specific fire exits, assembly point, alarm system, register arrangements and emergency contact process for the premises they are working in.
Where Kidspace Wrap Around Care operates from shared or host premises, staff will follow the premises’ fire safety arrangements where these apply, provided they do not reduce Kidspace’s own safeguarding, supervision and evacuation standards.
Visitors and contractors must follow staff instructions during any evacuation or fire drill and must not re-enter the building until authorised to do so.
To confirm for each setting: staff should be briefed on the premises-specific fire exits, assembly point, alarm call point, fire equipment location and any shared-site procedures before working with children.
Training, records and review
All staff will receive fire safety information as part of their induction and through ongoing updates where procedures change. Fire drills, fire alarm tests, equipment checks, staff training and any fire safety concerns or actions must be recorded and monitored by the Setting Manager.
Following a fire drill, evacuation or fire safety incident, the Setting Manager will review what worked well, identify any improvements needed and record any actions taken.
This policy will be reviewed at least annually, or sooner if there are changes to legislation, guidance, premises, staffing, operating arrangements or following a fire safety incident or drill that identifies the need for change.
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Written in accordance with the Statutory Framework for the Early Years Foundation Stage 2025: Safeguarding and Welfare Requirements relating to safety and suitability of premises, environment and equipment.
