Kidspace Wrap Around Care
Administering Medication Policy
If a child attending Kidspace Wrap Around Care requires medication of any kind, their parent or carer must complete a Permission to Administer Medicine form in advance. Staff at the setting will not administer any medication without prior written consent for that specific medicine.
Ideally children should take their medication before arriving at the setting. If this is not possible, children will be encouraged to take personal responsibility for their medication, if appropriate. However, medication must not be left in children’s bags, coats or personal belongings while they are attending Kidspace Wrap Around Care. If a child carries their own emergency medication, such as an asthma inhaler, staff will ensure it is labelled with the child’s name and stored safely while remaining accessible when needed.
Prescription medication
Kidspace Wrap Around Care staff must only administer prescription medication that has been prescribed for the individual child by a doctor, dentist, nurse or pharmacist. If a medicine contains aspirin, it will only be administered if it has been prescribed by a doctor. Medication will only be accepted if it is in its original packaging and the prescription label is visible and readable. The label must clearly show the child’s name, medication name, date, dosage, frequency and administration instructions. Medication that is not in its original packaging, does not have a visible prescription label, is out of date, or has unclear instructions will not be accepted or administered. Parents and carers are responsible for ensuring all medication remains in date and for replacing medication before it expires.
Non-prescription medication
Kidspace Wrap Around Care does not routinely administer non-prescription medication, including medicines such as paracetamol, ibuprofen, antihistamine, teething gel or cough medicine. Non-prescription medication will only be considered in exceptional or special circumstances, following discussion with the parent or carer, written permission for that specific medicine, and approval by the setting manager. Any approved non-prescription medication must be supplied in the original packaging, be in date, clearly labelled with the child’s name, and include clear dosage and administration instructions. The setting manager may refuse to administer non-prescription medication where it is not considered appropriate, necessary or safe to do so.
Procedure for administering medication
A designated staff member will be responsible for administering medication or for witnessing self-administration by the child. The designated person will record receipt of the medication on a Medication Log, will check that the medication is in its original packaging, that the prescription label is visible and readable, and that the medication is properly labelled. They will ensure that it is stored securely during the session.
Before any medication is given, the designated person will:
· Check that the Club has received written consent
· Take steps to check when the last dosage was given
· Ask another member of staff to witness that the correct dosage is given.
· Administer medication only according to the prescription label, packaging instructions and written parental consent; staff will not alter the dosage, timing or method of administration unless updated written instructions have been provided.
When the medication has been administered, the designated person must:
· Record all relevant details on the Record of Medication Given form
· Ask the child’s parent or carer to sign the form to acknowledge that the medication has been given.
When medication is no longer required, or at the end of the agreed period of administration, it will be returned to the child’s parent or carer and the designated person will record this on the Medication Log. Medication should not be stored at the setting unnecessarily. If medication is left behind, staff will contact the parent or carer and arrange for it to be collected as soon as possible.
If a child refuses to take their medication, staff will not force them to do so. The setting manager and the child’s parent or carer will be notified, and the incident will be recorded on the Record of Medication Given form.
Specialist training
Certain medications require specialist training before use, for example adrenaline auto-injectors, insulin or other medication requiring medical or technical knowledge. If a child requires such medication, the setting manager will arrange appropriate training as soon as possible and ensure only trained, competent staff administer it. It may be necessary for the child not to attend until suitable training, risk assessment and care planning have been completed.
Changes to medication
A child’s parent or carer must complete a new Permission to Administer Medication form if there are any changes to a child’s medication, including dosage, timing, frequency, route of administration or storage requirements. The Medication Log and any individual healthcare plan must be updated before the revised medication is administered.
Long term conditions
If a child has a long-term medical condition, Kidspace Wrap Around Care will ask the child’s parent or carer to provide an individual healthcare plan or medical care plan, completed with appropriate health advice where required. This will clarify the child’s symptoms, medication, triggers, treatment, emergency procedures and any reasonable adjustments needed so that staff have clear information about the child’s medical requirements.
Emergency medication and healthcare plans
Emergency medication, such as asthma inhalers or adrenaline auto-injectors, will be stored safely but remain accessible to staff when needed. Staff will follow the child’s individual healthcare plan and emergency procedures. Parents and carers must ensure medication remains in date and provide replacement medication before expiry. If staff have concerns about a child’s condition, they will seek medical advice and/or call emergency services. Where emergency services are contacted, parents or carers will be informed as soon as reasonably practicable.
Storage and record keeping
All medication will be stored according to the instructions on the label and kept out of reach of children. Refrigerated medication will be stored safely and clearly labelled. Kidspace Wrap Around Care will keep written records each time medication is administered and will inform parents or carers on the same day, or as soon as reasonably practicable. Medication records and medical information will be stored securely in line with the setting’s confidentiality and data protection procedures. Information about a child’s medical needs will only be shared with staff who need to know in order to keep the child safe and meet their care needs.
Illness and attendance
Children who are unwell should not attend the setting until they are well enough to take part in normal activities. If a child has sickness and/or diarrhoea, they must not return to Kidspace Wrap Around Care until at least 48 hours after their last episode of sickness or diarrhoea. If a child becomes unwell while attending Kidspace Wrap Around Care, staff will follow the setting’s illness and infection control procedures and contact the child’s parent or carer to arrange collection.
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