Kidspace Wrap Around Care

Child Induction Policy
When children first join Kidspace Wrap Around Care, they will be supported to settle in at their own pace. This policy applies consistently across all Kidspace Wrap Around Care settings and locations and should be followed by all staff as a standard approach to child induction.
We encourage parents and carers to visit the relevant setting with their child before the child is due to start, where this is practical. This gives children the opportunity to look around, meet staff, ask questions and become familiar with the environment. It also gives parents and carers the opportunity to complete or confirm the necessary registration paperwork, permissions, medical information, dietary requirements, collection arrangements and emergency contact details.
If necessary, parents or carers may stay with their child for an agreed settling-in period, arranged with the Setting Manager, to help the child feel safe, secure and confident.
Induction for new children
· The new child will be introduced to staff members on duty and told about any regular visitors or adults who may be present at the setting.
· EYFS children and their parents or carers will be introduced to their key person or named member of staff, where applicable.
· The setting’s activities, expectations, routines and boundaries, including snack arrangements, toileting, personal belongings, behaviour expectations, signing in and signing out, will be explained in an age-appropriate way.
· The child will be shown around the setting and told where they can and cannot go, including any areas that are out of bounds or only accessible with staff supervision.
· The fire evacuation procedure, assembly point and location of fire exits will be explained to the child in an age-appropriate way as part of the setting’s normal safety procedures.
· The child will be introduced to other children where appropriate and may be supported by a buddy or staff member to help them find their way around and join in with activities.
· Staff will monitor the child closely during the settling-in period to ensure they are happy, engaged, included and feel safe in the setting.
· Staff will check that information about allergies, dietary needs, medical conditions, medication, SEND needs, individual support requirements and authorised collectors is available and understood before the child attends.
· Children will be reminded who they can speak to if they are worried, need help, feel unwell or are unsure about any part of the session.
· Any absences, non-attendance or concerns during the settling-in period will be followed up in line with the setting’s attendance and safeguarding procedures.
If a child appears to be taking an unusually long time to settle, staff will discuss this with the child’s parents or carers and agree any additional support needed. The Setting Manager will oversee any individual settling-in arrangements and ensure these are communicated to relevant staff.
Additional induction support
· Staff will listen to the child’s views, worries, interests and preferences during the induction and settling-in period, and will use this information to help the child feel included and supported.
· Parents and carers will be kept informed about how their child is settling in, particularly if the child appears upset, anxious, withdrawn or reluctant to take part in activities.
· Any safeguarding, welfare or wellbeing concerns identified during induction will be recorded and shared with the Setting Manager or designated safeguarding lead in line with the setting’s safeguarding procedures.
· Reasonable adjustments and additional support will be considered for children with SEND, medical needs, disabilities, English as an additional language, anxiety around transition or any other individual needs.
· Where appropriate, and in line with consent and information-sharing procedures, staff may liaise with the child’s school, previous setting or other relevant professionals to support a smooth transition.
· Personal information collected during induction will be stored securely and shared only with staff who need the information to care for and safeguard the child.
· If a child moves between Kidspace Wrap Around Care settings, the Setting Manager will ensure relevant information is shared securely with the receiving setting so the child’s routines, needs and support arrangements remain consistent.
Policy use across all settings
This policy provides one consistent induction process for all Kidspace Wrap Around Care settings. The Setting Manager is responsible for ensuring staff follow this policy, explain routines and procedures clearly, and support each child to feel safe, welcomed and included, regardless of which Kidspace location they attend.
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