Kidspace Wrap Around Care
Risk Assessment Policy
Kidspace Wrap Around Care uses risk assessment systems to help ensure that each club, across all locations, is a safe and secure place for children, staff, visitors and families. All staff are expected to identify, report and manage risks as part of their routine duties.
In line with current health and safety legislation, Department for Education guidance for out-of-school settings, and the Statutory Framework for the Early Years Foundation Stage (2025) where applicable, Kidspace Wrap Around Care will carry out regular risk assessments and take appropriate action to deal with any hazards or risks identified. It is the responsibility of the setting manager to ensure that risk assessments are completed, monitored, reviewed and acted upon.
Risk assessments will be carried out:
· whenever there is any change to equipment or resources
· when there is any change to the premises, indoor or outdoor spaces, access arrangements, routines or shared facilities at any location
· when the particular needs of a child necessitates this
· before outings, visits, special activities, events, use of transport, or activities delivered by external providers.
· following any accident, incident, near miss, safeguarding concern, complaint, or change in guidance that may affect children’s safety.
Dynamic risk assessments may be made during everyday activities. Formal written risk assessments will be completed where risks are significant, ongoing, linked to premises or working practices, or where a written record is required for monitoring, training or compliance. Risk assessments relating to employment, premises, equipment, activities, outings and the working environment will be recorded in writing so that staff can refer to them.
If changes are required to Kidspace Wrap Around Care policies, procedures, training or day-to-day practice as a result of a risk assessment, the setting manager will ensure the relevant documents are updated and that all staff are informed.
Daily checks
Before children arrive each day, staff will complete a daily environment check and carry out a visual inspection of the areas being used, including entrances, exits, toilets, activity spaces, equipment and outdoor areas where applicable. Daily checks will be reviewed regularly to ensure that hazards are removed and repairs or follow-up actions are completed in a timely manner. During each session, staff will remain alert to any potential risks to health and safety.
If a member of staff discovers a hazard during a session, they will make the area safe, for example by removing the item, restricting access or supervising the area, and will notify the setting manager as soon as possible. The setting manager will ensure that immediate action is taken and that further measures are put in place to reduce the likelihood of the hazard recurring.
Risk assessment records and review
Risk assessment records will identify the hazard, who may be harmed, the level of risk, control measures, further actions required, the person responsible and the review date. Completed risk assessments will be stored securely and made available to relevant staff. Staff will be expected to read and follow risk assessments that apply to their role.
Risk assessments will be reviewed at least annually and sooner if there are changes to premises, staffing, children’s needs, equipment, activities, legislation, guidance, accidents, incidents or near misses.
Multi-setting arrangements
This policy applies to all Kidspace Wrap Around Care locations. Each location will follow the same risk assessment principles, recording expectations and review process. Where local arrangements differ because of premises, shared facilities or access arrangements, these will be managed through the relevant risk assessment rather than by changing this policy.
The setting manager is responsible for ensuring that staff understand any local risks and control measures before children attend. Staff must report hazards, near misses, changes in children’s needs and concerns about the environment promptly.
Children with individual needs
Where a child has medical, dietary, allergy, SEND, mobility, behavioural or personal care needs that may affect their safety or participation, the setting manager will ensure that suitable individual arrangements are considered. Relevant information will be shared with staff on a need-to-know basis and reviewed when the child’s needs change.
Staff training and communication
Staff will receive information, induction and ongoing guidance about risk assessment procedures, daily checks, reporting hazards, emergency arrangements and relevant control measures. Updates will be shared with staff when risk assessments or procedures change.
Recording dangerous events 
The setting manager will ensure that all accidents, incidents, near misses and dangerous events are recorded as soon as possible after the event using the appropriate accident, incident or risk assessment records. Where the event affects a child, records will be stored in line with confidentiality and record-keeping procedures. Kidspace Wrap Around Care will monitor records to identify patterns, recurring hazards or further action required.
Related policies
See also the related Kidspace Wrap Around Care policies and procedures, including Health and Safety, Fire Safety and Emergency Evacuation, Safeguarding, Missing Child, Uncollected Child, Administering Medication, Food Safety, Outings and Visits, and Manual Handling where applicable.
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Written with reference to current health and safety legislation, Department for Education guidance for out-of-school settings, and the Statutory Framework for the Early Years Foundation Stage (2025) where applicable.
