Kidspace Wrap Around Care
Manual Handling Policy
Manual handling is one of the major causes of absence through injury in the workplace. At Kidspace Wrap Around Care, we work with staff across all settings to provide appropriate information, instruction and training, and to undertake risk assessments so that hazardous manual handling activities are avoided where reasonably practicable and any remaining risks are reduced as far as possible.
This policy is written with reference to the Health and Safety at Work Act 1974, which places a duty on employers “to ensure so far as is reasonably practicable, the health, safety and welfare of its employees”, and to the Manual Handling Operations Regulations 1992 (as amended).
Procedure
In order to limit the risk of injury from manual handling operations, Kidspace Wrap Around Care will:
· Eliminate hazardous manual handling activities, as far as is reasonably practicable
· Assess the risks associated with any manual handling activities that cannot be avoided.
· Provide suitable manual handling guidance, induction information and refresher training where required.
· Ensure staff have access to appropriate equipment and support, including assistance from another member of staff where loads are heavy, awkward or bulky.
· Ensure manual handling equipment, storage equipment and handling aids are suitable, checked before use and taken out of use if damaged or unsafe.
· Ensure accidents, incidents and near misses relating to manual handling are recorded, reviewed and reported in line with Kidspace Wrap Around Care procedures and any external reporting requirements.
The purpose of the risk assessment is to reduce the risk of injury to the lowest possible level. Assessments should be suitable for use across all Kidspace Wrap Around Care settings and should consider:
· The task
· The load
· The individual undertaking the task
· The working environment.
· The equipment available, including storage arrangements, trolleys or other aids where these are provided.
· Whether the task involves deliveries, contractors, uneven surfaces, restricted space, stairs, doorways or other factors that may increase the risk.
Manual handling hazards within Kidspace Wrap Around Care may include setting up and clearing away tables, chairs, play equipment, resources, food supplies or storage boxes. These tasks must be planned and carried out safely, with reference to manual handling guidance and training. Staff must not lift or move items that are too heavy, unstable or awkward to manage safely. Where required, staff should ask another member of staff for assistance or use suitable equipment to reduce the risk of injury.
Staff responsibilities
It is the responsibility of all staff working at Kidspace Wrap Around Care to:
· Comply with any instructions and training provided in safe manual handling techniques
· Not put their own health and safety or that of others at risk by carrying out unsafe manual handling activities
· Report to the Setting Manager any concerns or circumstances that may affect their ability to undertake manual handling activities safely, including physical or medical conditions such as pregnancy, back problems, injury or illness.
· Use safe handling techniques, avoid twisting, over-reaching or rushing, and make sure walkways and storage areas are kept clear before moving items.
· Report damaged equipment, unsuitable storage, near misses or accidents relating to manual handling to the Setting Manager as soon as possible.
· Follow any individual risk assessment or temporary adjustment agreed by the Setting Manager where a staff member has a health condition, injury, pregnancy-related restriction or other need affecting manual handling.
· Check equipment and handling aids before use and do not use any item that appears damaged, unstable or unsuitable.
· Ensure children are not asked to lift, carry, push or move heavy, awkward, unstable or unsuitable furniture, equipment, deliveries or resources.
· Do not accept, move or store deliveries where this cannot be done safely; staff must seek support or guidance from the Setting Manager where there is any concern.
Risk assessment and monitoring
Manual handling risks will be considered as part of general health and safety risk assessments across Kidspace Wrap Around Care. The Setting Manager will ensure that any significant risks are recorded, communicated to staff and reviewed when there are changes to activities, equipment, storage arrangements, premises, staffing or following an accident, incident or near miss.
Where a manual handling task cannot be avoided, staff should consider the task, load, individual capability and environment before moving the item. If the task cannot be carried out safely, staff must stop and seek advice from the Setting Manager.
An individual risk assessment will be completed where a staff member is pregnant, a new or expectant mother, recovering from injury, has a medical condition or has any other circumstances that may affect their ability to undertake manual handling safely. Temporary adjustments will be agreed where required.
All manual handling accidents, injuries, incidents and near misses must be reported to the Setting Manager and recorded using the organisation’s accident and incident reporting procedure. The Setting Manager will review records to identify any patterns, further controls or staff training needs.
Where contractors, suppliers or deliveries are involved, staff must only move items where it is safe to do so. Items should be delivered to a safe location wherever possible, and staff must not attempt to move goods that are too heavy, awkward, unstable or unsafe.
In summary
Avoid: Whenever possible, avoid hazardous manual handling situations.
Assess: If avoidance is not possible, assess the hazard and risks before carrying out the task.
Reduce: Reduce the risk of injury by using safe systems of work, team lifting, suitable storage and equipment where required.
Review: Review procedures regularly and following any accident, incident, near miss, change to premises, staffing, equipment, storage arrangements, activities or other significant change.
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Please check that the date updated should be 1 August 2026. If you intended 1 August 2025, this should be amended before final approval.
Written in accordance with the Statutory Framework for the Early Years Foundation Stage (2025): Safeguarding and Welfare Requirements: Training and skills [3.33], Risk Assessment [3.91]. 
