Kidspace Wrap Around Care
Health and Safety Policy
Kidspace Wrap Around Care considers health and safety to be of utmost importance across all locations. We comply with The Health and Safety at Work Act 1974, the Workplace (Health, Safety and Welfare) Regulations 1992 and all relevant childcare and safeguarding requirements at all times.
Kidspace Wrap Around Care has appropriate insurance cover, including employer’s liability insurance and public liability insurance, for all settings where services operate.
Each member of staff follows Kidspace Wrap Around Care’s Health and Safety policy and is responsible for:
· Maintaining a safe environment
· Taking reasonable care for the health and safety of themselves and others attending the Club
· Reporting all accidents and incidents which have caused injury or damage or may do so in the future
· Undertaking relevant health and safety training when required to do so by the manager. 
Any member of staff who disregards safety instructions or recognised safe practices will be subject to disciplinary procedures.
Responsibilities of the registered person
The registered person holds ultimate responsibility and liability for the safe operation of Kidspace Wrap Around Care across all settings. The registered person will ensure that:
· A Health and Safety Officer is nominated for each setting. The designated health and safety officer is the Setting Manager.
· A copy of the current Health and Safety at Work poster is displayed where staff can easily read it, or the equivalent approved leaflet is provided to staff.
· All staff receive information on health and safety matters, and receive training where necessary
· The Health and Safety policy and procedures are reviewed regularly
· Staff understand and follow health and safety procedures
· Resources are provided to meet health and safety responsibilities, including evacuation arrangements, fire detection and control, suitable staffing, first aid provision and appropriate equipment for each location.
· All accidents, incidents and dangerous occurrences are properly reported and recorded. This includes informing Ofsted, relevant safeguarding agencies and the Health and Safety Executive under RIDDOR where appropriate.
· All reported accidents, incidents and dangerous occurrences are reviewed, so that preventative measures can be taken.
Responsibilities of the manager
The Setting Manager is responsible for ensuring that at each session:
· Premises are clean, well lit, adequately ventilated and maintained at an appropriate temperature
· The areas used by Kidspace Wrap Around Care are suitable, safe and available for the planned activities during operating hours.
· All equipment and resources used by Kidspace Wrap Around Care are safely and securely stored when not in use.
· Children only access kitchen, food preparation or staff-only areas when this forms part of a planned supervised activity and a suitable risk assessment is in place.
· A working telephone is available on the premises at all times 
· Chemicals and cleaning materials are stored appropriately, and in accordance with COSHH data sheets. 
· Safe access and exit routes are maintained as far as reasonably practicable, including during severe weather.
Security
Children are not allowed to leave the premises during a session unless prior permission has been given by parents or carers, for example to attend an agreed activity or appointment.
During sessions, access points are managed to prevent unauthorised entry and to ensure children cannot leave unsupervised. Fire exits remain available for emergency use at all times. Staff monitor entrances and exits throughout the session.
All visitors to the Club must sign the Visitor Log and give the reason for their visit. Visitors will never be left alone with the children. 
Security procedures will be regularly reviewed by the Setting Manager, in consultation with staff and, where appropriate, parents, carers and host site representatives.
Collection and handover arrangements
Children are signed in and out using the agreed attendance system for the setting. Children will only be released to parents, carers or authorised adults named on the child’s records, unless alternative permission has been confirmed in advance by a parent or carer. Staff must follow agreed password or identity-checking arrangements where these are in place. If an unauthorised person attempts to collect a child, staff must not release the child and must inform the Setting Manager immediately.
If a child is not collected at the expected time, staff will follow Kidspace Wrap Around Care’s late collection procedure, continue to supervise the child safely and make reasonable attempts to contact parents, carers and emergency contacts.
Missing child procedure
If a child cannot be accounted for, staff will act immediately. The Setting Manager will be informed, registers and sign-in records will be checked, the areas used by the setting will be searched and staff will ensure that the remaining children continue to be supervised safely. Parents or carers, the host site where relevant, police and safeguarding agencies will be contacted as appropriate. The incident will be recorded and reviewed to identify any further action required.
Outings and off-site activities
Any outing or off-site activity must be planned in advance and covered by a suitable risk assessment. Staff will ensure that supervision levels, emergency contact details, first aid arrangements, medication, allergies, individual needs and safe travel arrangements are considered before the activity takes place. Children remain the responsibility of Kidspace Wrap Around Care during planned outings and off-site activities.
Mobile phones, cameras and personal devices
Staff must follow Kidspace Wrap Around Care’s safeguarding expectations for mobile phones, cameras and personal devices. Personal devices must not be used to take photographs or videos of children. Any approved photographs or recordings must be taken only for legitimate purposes, with appropriate permission and using authorised equipment or systems. Concerns about inappropriate use of devices must be reported to the Setting Manager or registered person immediately.
Emergency closure and lockdown
Kidspace Wrap Around Care may need to close, delay opening or operate emergency procedures where there is a significant risk to children, staff or visitors. This may include severe weather, loss of essential services, unsafe premises, public health concerns, security incidents or instructions from emergency services or the host site. Parents and carers will be informed as soon as reasonably practicable. During a lockdown or emergency situation, staff will follow instructions from the Setting Manager, emergency services or the host site while keeping children supervised and as safe as possible.
Information sharing and records
Kidspace Wrap Around Care keeps records needed to support children’s health, safety and welfare. This includes attendance information, emergency contacts, permissions, medical details, allergies, dietary requirements, accident and incident records and relevant individual plans. Information is shared with staff on a need-to-know basis so that children can be cared for safely. Records are stored securely and handled in line with data protection requirements.
Host premises and shared site responsibilities
Where Kidspace Wrap Around Care operates from shared or host premises, staff will work cooperatively with the host site to support safe working arrangements. Kidspace Wrap Around Care remains responsible for its own staff, children, equipment, records and procedures during operating hours. The Setting Manager will raise concerns about premises, maintenance, security or shared areas with the appropriate contact at the host site and will take reasonable steps to protect children while concerns are being addressed.
Manual handling and lone working
Staff must use safe manual handling practice when moving equipment, resources or furniture and should ask for support where an item is heavy, awkward or unsafe to move alone. Lone working is avoided wherever possible. Where lone working cannot be avoided, it must be risk assessed and authorised, with suitable communication, emergency and safeguarding arrangements in place.
Toys and equipment
All furniture, toys and equipment are kept clean, well maintained and in good repair. We select toys, equipment and resources with care, and we carry out risk assessments before the children are allowed to use them. Broken toys and equipment are disposed of promptly. 
We ensure that any flammable equipment is stored safely.
Food and personal hygiene 
Staff at Kidspace Wrap Around Care maintain high standards of personal hygiene and take all practicable steps to prevent and control the spread of infection.
· A generally clean environment is maintained at all times. 
· Toilets are cleaned daily and soap and hand drying facilities are always available. 
· Staff are trained in food hygiene and follow appropriate guidelines.
· Waste is disposed of safely and all bins are kept covered.
· Staff ensure that children wash their hands before handling food or drink and after using the toilet.
· Cuts and abrasions (whether on children or staff) are kept covered.
Dealing with body fluids
Spillages of blood, vomit, urine and faeces will be cleaned up immediately in accordance with our Intimate Care policy.
Risk assessments and daily checks
The Setting Manager ensures that suitable risk assessments are in place for the premises, activities, equipment, outings and any identified individual needs. Staff complete daily checks before children arrive and report hazards immediately. Hazards are removed, reduced or isolated as soon as reasonably practicable.
First aid, accidents and emergency arrangements
At least one appropriately trained first aider is available during sessions, in line with registration requirements. First aid equipment is accessible, checked regularly and replenished when required. Accident and incident records are completed promptly, shared with parents or carers where appropriate, and reviewed to identify any action needed to reduce future risk.
Fire safety and evacuation
Fire exits, routes and assembly arrangements are explained to staff as part of induction and reviewed regularly. Fire evacuation procedures are practised at suitable intervals and adapted to the needs of each setting. Staff ensure that registers and emergency contact information are available in the event of an evacuation.
Safeguarding, suitability and staff conduct
Health and safety arrangements are supported by safer recruitment, staff induction, safeguarding training and clear staff conduct expectations. Staff must not work if they are unfit to supervise children safely. Any concern about staff suitability, unsafe conduct or unsafe practice must be reported to the Setting Manager or registered person in line with safeguarding and whistleblowing procedures.
Allergies, medication and individual needs
Information about allergies, medical needs, dietary requirements and additional needs is obtained before a child attends wherever possible and is shared with relevant staff. Individual care plans, medication procedures and emergency arrangements are followed where required.
Staffing levels
Staff ratios and levels of supervision are always appropriate to the number, ages and abilities of the children present, and to the risks associated with the activities being undertaken. A minimum of two members of staff are on duty at any time, unless a documented risk assessment and applicable registration requirements confirm that alternative arrangements are safe and lawful.
Related policies
See also our related policies: Illness and Accidents, Emergency Evacuation, Healthy Eating, Safeguarding, Administering Medication, Risk Assessment, Manual Handling, Fire Safety, Intimate Care, Visitor, Safeguarding and Child Protection, Whistleblowing, Safer Recruitment, Food Safety, Late Collection, Missing Child, Outings, Use of Mobile Phones and Cameras, Lockdown and Data Protection.
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